


<Insert Name of Club/Organisation/Range> Instructions (These should be read in conjunction with the ‘Guide for the compilation and production of range standing orders – Table 5.1, Section 5 of the NZ Police Shooting Range Manual): 
This MS Word template is designed to allow anyone with MS Word to edit and modify the document to their requirements. Please retain all headings in numerical order even if the heading is not relevant to your range operation. If a ‘heading’ is not required, place N/A (Not Applicable) within the content to indicate that you have considered the ‘heading’ as not applicable.
You can delete ALL paragraphs/sentences in highlighted green italicised font without affecting the format or context of the RSOs and will help condense the number of pages.
(Delete this box)



Range Standing Orders
	1 Shooting range/multi-range site (complex) name

	     

	2 Names of individual ranges (if applicable)

	     

	3 RSOs date (date RSOs were authorised)

	     

	4 Introduction 

	 General information about the range
[bookmark: Text71]4.1 

	 The legal title of the land on which the range is located, and any associated land affected by the range danger area (if applicable)
4.2

	 The name of the landowner(s) or controlling authority that approve the use of their land as a shooting range
4.3 

	 Hours of operation
4.4 

	5 Responsibility 

	Name of the SRO (who is responsible for the overall safe operation of the range)
5.1

	The person, entity, committee in charge of the day-to-day administration, management, and maintenance of the range
5.2

	6 Compliance with Range Standing Orders (RSOs) 

	Statement directing that all range users must comply with RSOs
6.1

	Describe the consequence of non-compliance with RSOs 
6.2

	7 Range location 

	Physical street address of the range
 7.1

	 NZTM map sheet number and grid reference
7.2

	8 Approved range users and priority of use

	List approved range users/organisations in order of priority to use the range
8.1



	9 Warning flags, warning lights and danger signs

	Locations of warning flags, warning lights (if applicable), danger signs and their use (Flag locations may be included in Annex A – Range location and layout)
9.1

	10 Description of individual ranges, restrictions, and conditions of use 
(in numerical order)

	[bookmark: _Hlk121655208]10.1 Range 1 (Number or name):
	

	[bookmark: _Hlk121654186]Range description
	State the maximum firing distance, indoor/outdoor, type of shooting discipline (optional) and type of range danger area e.g., 50m Outdoor NDA Pistol range
(Insert text)
Where the range is an FDA or RDA range, describe the range danger area and make reference to the scale diagram of the danger area at Annex ‘X’.
Range danger area (if applicable) – (Insert text) 


	Restrictions
	List the restrictions of the firearm calibres and ammunition approved for use on the range. This can be expressed as the maximum calibre, cartridge, muzzle velocity or muzzle energy, or a combination of the afore mentioned where necessary, e.g., 
1. Pistols up to and including 0.50in calibre with a muzzle velocity no greater than 1600 fps (488 m/s).
2. Rifles up to and including 8 mm.
3. Shotguns up to and including 12 gauge with a muzzle velocity no greater than 1350 fps.
4. Shot size up to and including 2.4mm with a shot weight no greater than 28 grams (recommended wording where applicable)
(Insert text)

	Conditions of use
	List the conditions of use specific to this range e.g.,
1. Range 1 must be closed for use when Range 2 is in operation.
2. Down range shooting only
3. All shooting must be from the prone supported position only
4. All shooting must be from the shooting bench at the 100m firing point only (recommended wording where applicable)
(Insert text)

	Note: For multiple ranges, copy and paste Range 1 and renumber until all ranges are included (where applicable) (Delete this row)

	11 Range safety roles

	Describe the arrangements for officers on duty and any other persons with a designated role for managing range safety
11.1 An Officer on Duty (OD)/Range Officer (RO) must be on duty whenever a range is in use. The RO is to be a person approved by the SRO who holds a firearms licence and is appropriately trained in shooting range safety management (recommended wording).


	12 Range safety rules

	Generic safety rules for the use of the range
12.1

	Specific requirements before, during and after shooting (if applicable)
12.2

	Approved shooting activities
12.3

	13 Ammunition use

	Describe any relevant criteria regarding ammunition that is not required in Section 10 under restrictions.
Describe the procedure for the introduction of new ammunition
13.1 If a new type of ammunition is proposed for use on the range, it must be approved by the SRO. Before inclusion in the RSOs, the requirements of section 34 of these orders are to be adhered to (recommended wording).

	14 Targets

	Describe the approved soft and hard target types to be used
14.1

	Describe the correct placement of targets
14.2

	State the approved target centre height(s) (for all respective targes and target locations
14.3

	Describe the procedure for approval and use of new targets and/or target systems
14.4

	Describe the use of a shotgun pattern board (if applicable). 
14.5 

	15 Steel targets

	Describe the procedure for the use of approved steel targets (if applicable)
15.1

	16 Moving targets

	Describe the procedure for the operation of moving targets (if applicable)
16.1

	17 Minimum safe engagement distances

	List the minimum safe engagement distances by shooting activity, firearm calibre, ammunition type and target type
17.1

	18 Hearing and eye protection

	Describe the requirements for the use of hearing and eye protection
18.1

	19 Medical and emergency

	Location of first aid/medical kit
19.1

	Describe a suitable method (cell phone/landline/radio) to contact emergency services
19.2

	Describe the location and address of the closest medical facility if evacuation of a casualty is required
19.3

	20 Accident/incident procedure

	[bookmark: _Hlk175733918]Describe the procedure in the event of an accident /incident on the range during live firing not involving a firearm or ammunition resulting in a non-urgent injury or where and injury could have occurred (i.e. Near miss)
20.1 Accident/incident not involving a firearm or ammunition: In the event of an accident/incident that does not involve a ﬁrearm or ammunition on a range during live firing which results in a non-urgent injury or where an injury could have occurred (i.e. a near miss), the following is to occur:
a. All shooting is to cease immediately.
b. All ﬁrearms that are in use must be made safe / unloaded.
c. Ensure that immediate first aid is provided and assess the need for evacuation of the casualty to the nearest medical facility or onsite recovery by emergency services (if applicable). 
d. Notify the SRO.
e. Record the accident / incident details in the range incident register (recommended wording where applicable).

	[bookmark: _Hlk175734007]Describe the procedure in the event of an accident /incident on the range during live firing involving a firearm or ammunition resulting in serious injury or death
20.2 Accident/incident involving a firearm or ammunition: In the event of an accident/incident involving a firearm or ammunition on a range during live firing, that results in serious injury or death, the following is to occur:
a. All shooting is to cease immediately.
b. All ﬁrearms that are in use must be made safe / unloaded.
c. Ensure that immediate first aid is provided and assess the need for evacuation of the casualty to the nearest medical facility or onsite recovery by emergency services. 
d. Notify the Police.
e. Notify the SRO.
f. The RO is to ensure any firearm(s) involved in the accident/incident are made safe and left in their original location and must follow all directions provided by Police.   
g. Record the accident / incident details in the range incident register (recommended wording where applicable).

	21 Fire precautions and evacuation procedures

	Describe the location of any onsite fire alarms and equipment (if applicable)
21.1

	Describe the evacuation procedure in the event of a fire
21.2

	Describe any relevant seasonal fire restrictions that must be complied with (if applicable)
21.3

	22 Range clearance

	Describe the procedure for clearance (and clean up) of the range at the completion of shooting for the day (or night).
22.1

	23 Unauthorised access and/or use of the range

	Describe the procedure for managing any unauthorised access to the range and/or use of the range
23.1
Range intrusion Procedure
 Describe the procedure taken when an intrusion is about to occur or has occurred
23.2 When a range in use for live firing, it is the responsibility of all persons on the range that if any people, animals or vehicles are seen to enter or are about to enter the range danger area they are to shout 'STOP', and all shooting is to stop immediately. Only when the intrusion is clear may live firing resume under the instruction of the OD/RO (recommended wording).

	24 Range design cone(s) of fire (CofF)

	List all the approved range design cone(s) of fire for all ranges
24.1

	25 Inability of the shooter to achieve the range design CofF

	Describe the procedure for validating and monitoring the ability of a shooter to achieve and maintain the approved range design CofF, and the corrective actions if a shooter is unable to do so
25.1

	26 Unlicenced of inexperienced shooters

	Describe the procedure for managing an un-licenced or inexperienced shooter on the range
26.1

	27 Test firing

	Describe the procedure for managing test firing of firearms and/or ammunition on the range
27.1 Test firing of rifles or ammunition must be approved by the SRO, and conducted under the direction of an OD/RO (recommended wording). 

	28 Air danger height (ADH)

	List the approved ADH for the range (if applicable)
28.1

	Describe the procedure for aircraft intrusion over the range danger area 
28.2

	Describe any procedure required by agreement with the local aerodrome(s) or CAA for use of the range (if applicable)
28.3

	29 Range maintenance plan

	Provide a range maintenance plan which schedules regular maintenance checks of the range(s) e.g., detailing the requirements for checking and refurbishment of the bullet catcher fill material (if applicable), the standard of the range maintenance will be assessed against the range maintenance plan
29.1

	30 Children (minors)

	Describe the rules for supervision of children (minors) on the range
30.1

	31 Health and hygiene

	Describe the rules for relevant health and hygiene procedures (e.g. washing hands before handling food after shooting)
31.1

	32 Domestic animals

	Describe the rules for allowing domestic animals on the range
32.1

	33 Additional headings

	List any other information deemed necessary for inclusion in the RSOs for the safe management and operation of the range
33.1

	34 Amendment to RSOs

	Describe the procedure for approval of amendments to these RSOs.
[bookmark: _Hlk168399121]34.1 The SRO must review and approve any proposed amendment. If approved, the SRO is to submit the amendment to the Clubs and Ranges Team at Te Tari Pūreke - Firearms Safety Authority for review. If approved, the SRO can include the amendment in the RSOs with a new effective date and distribute accordingly. All previous copies of the RSOs are no longer valid (recommended wording).

	35 Authorisation of RSOs

	State who authorised the RSOs (No requirement for a date or signature).
35.1

	36 Distribution list

	List all approved range users and associated organisations who will be sent a copy of the RSOs
36.1

	37 Annexes

	A. Range layout and location 
A Google Earth image or Topo50 Map image indicating a plan view of the range(s) including flag locations.

	B. Range danger area 
A scale diagram illustrating the FDA/RDA including the boundary of the land approved for use as a shooting range, not required for a NDA range. This diagram must also list the grid reference(s) to the firing point/firing line/firing box, range axis, left and right of arcs (if applicable), the ammunition danger area template used and cut off point if an RDA range.

	C. Additional shooting organisations 
Where more than one shooting organisation uses the range, specific rules for their discipline can be added as an annex. They must not contradict these RSOs. The annex must be reviewed and approved by the SRO for inclusion in these RSOs e.g., A Police Annex is required if NZ Police use the range.

	D. Any other relevant information 
Information, tables and images that are more suited to be included as an Annex to reduce clutter in the main body of the RSOs.

	Annex A: Range layout and location (Presented on a new page)

	Annex B: Range danger area (Presented on a new page)

	[bookmark: _Hlk184894938]Annex C: Additional shooting organisations (Presented on a new page with relevant heading)

	[bookmark: _Hlk121657927]Annex D: Any other relevant information (Presented on a new page with relevant heading)
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